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Ability to: 

• Maintain regular, predictable and reliable attendance during scheduled hours; attend evening meetings as needed. 

• Read and interpret land use plans and maps, including landscape plans, site plans, grading plans, topographic             
maps, elevations and zoning maps. 

• Evaluate planning proposals/projects relative to adopted City policies and codes and formulate recommendations. 

• Prepare, assemble and analyze technical information related to land use proposals, studies and decisions. 

• Prepare well-written, concise, organized, and well-supported business correspondence, reports and visual materials. 

• Present technical information in a manner understandable to lay people and respond to questions. 

• Work as part of a team; establish and maintain effective working relationships with co-workers, elected officials, other 
agency staff and the general public. 

• Use basic computer programs, such as word processing, presentation, spreadsheet, database and Geographic           
Information System (GIS). 

• Work cooperatively with others to achieve results, valuing other’s input and expertise; acknowledging other team 
member’s concerns and contributions and supporting team decisions.  

 
MINIMUM REQUIREMENTS: 
      
Experience and Education / Training: 

• A Bachelor’s degree in urban and regional planning or related field and two years of experience in both long range and 
current planning (a Master’s degree in a related field may substitute for one year of work experience), or any equivalent 
combination of education and experience which provides the applicant with the knowledge, skills and abilities required to 
perform the job.  

 
Licenses/Certifications: 

• Must possess a valid Washington State driver’s license and insurable driving record or have ability to obtain them within 
three months of hire. 

• Membership in AICP is highly desirable.      
 
Preferred:  

• Three years of increasingly responsible experience in a local government planning department.  
 
PHYSICAL REQUIREMENTS / WORKING CONDITIONS: 
The City of Mill Creek provides a tobacco-free environment for its employees; smoking/tobacco use is prohibited in City facilities 
and vehicles.  
 
 
Specific physical requirements and typical working conditions for this position are on file in the Human Resources Department.  
 




